-6 p - 5257

Approved For Release 2000/05/05 CIA- RDP71B00529R(00100100010-2..
DD/E&TH Lije 8- 657
Aclne - /2. /

21 0CT 1968 R
5599,

MEMORANDUM FOR: Executive Director-Comptroller
Depuby Director for Sclence and Technology
Deputy Director for Plans .
Deputy Director for Intelligence
Inspector Gensral
General Counsel

SUBJECT : Proposed HN 20-”65, Weather Emergencies

The attached proposal, which has been authenticated by the
Depuly Director for Support, ds forwarded for your information
before pubiication. The notice, escentially the same ac that
published last year, outlines procedures to be followed when
veather and hazsrdous traffic conditions warrant the early 25X1A
cismissal of Federal employees or the closing of Federal agencies.

Ii' you have any questions, please call Mr_
JODL R S — = 3

within 5 workdays on extension 2093.

25X1A

LAbtachment: As stated

ce: DJP
SS4-DDS
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This Notice Expires 1 May 1669

PRS0 HY 20-365
1L October 1968

WEATHER EMERGENCIES

1. When hazardous traffic conditions recultbing from snow,
pborm, or ice warrant the early dismissal of Federal employees,
such determination will be made ag follows:

a. The Civil Service Commission is responsible for
notifying the Directors of Personnel in the varlous Federal
agencies when early dismissal is Justified within the
Wachington metropolitan area.

b. After initial nobification to the Deputy Dircctor
Lor support of such dismissal, the Director of Ferzonnel
will notify a designated representative in each directorate
and independent office of the time set for the eaxly
dismissal.

c. The designated representative of each directorate
and independent office is responsible for notifying
appropriste supervisory levels within hie area of jurisdiction.

d. In accordance with previcusly established policy,
supervisors will release those employees under their
Jurigdictilon whose activities can be interrupted without
serilous work interference.

2. Hezodouarters Building and Other Instellstions on the
Periphery of the Metropolitan Area. When weather conditions are
more severe in the outlying areas, e.g., Langley and Franconia,

‘than they are in the metropolitan area, e.g. Rosslyn, the Director
of Personnel will recommend to the Deputy Director for Support
whether early dismissal of personnel in those installstions is
werranted. If dismissal is authorized, the notificabion procedurcs
stated in parsgraphs 1b, ¢, and d above will be followed.
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il 20,07 PIRSONNEL
1L October 1658

3. Rosvlyn Buildings end Other Installations within the
Toner Metropolitan Area. 'The procedures listed in paragraph 1 sbove
1l be followed. Employees should undershand that carly dismissal
1z baged oa weather conditions in the particular area. A decision
for early dismissal in the outlying areas (Headauarters Building)
docs not mean that early dismissal is authorized in the metropoliban
crea (Rosslyn Buildings) unless a general dismissal has been
authorized by the Civil Service Commizsion for employecs in the
tropolitan area. Conversely, an early dismissal in the metbropolitba:
area mey not necessarily be accompanied by early dismissal in oubtlying
areas.

L. Wight-shift Workers. When weather conditions are so hazerdous
or threatening as to pub employees in jeopardy or under greabt hardshio
in petting to or from work, the component head in chorpe of the right
shilt shall have authority to prant corly diemispols. fuch dismicosls
will be reported promptly to the Director of Personncl and the
Director of IMinance.

5. Imployees who are dismissed from duty early will be
released according to their normal working hours. This is of
porbicular importance ab the Headquarters Building where the howrs
sbaggered in order to minimize traffic congestion. IFf the
dismissal 1lg authorized two hours early, for example, cmployees on
the 8 a.m. to 4:30 p.m. shift will be released st 2:30 p.m.; employees
on the 8:30 a.m. to 5 p.m. shift will be released at 3 p.m.; and
cmployees on the 9 a.m. to 5:30 p.m. shift will be released at
3:30 p.m.

6. On occasion, a storm during the night or before the
beginaing of the regular workdsy which renders roads impassible to
heavy traffic may result in a decision to close Federal activities
¢xeept those which cannot be interrupbed. Such decigions will be
nounced through radio, television, and press releasesg. Undexr
tnese clrcumstances Depuly Directors and Heads of Independent
Offlces are responsible for ensuring that the essential work of tns
Agency is not interrupted. To this end they shall prepare plans in
odvance to meet such conbingencies and notify subordinate employees
of chese plans. Imployees who are engaged in the communications
field, working on crisis areas or situabtions, or who must meet
intelligence dissemination deaclines must, in particuler, make every
posgible effort o be on duby during emergency weabher conditions.
Employees who drive to and from work are urged to equip their vehicles
with snow tires or chains.
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PER. HN 20-365
1L October 1968

7. Uhcre will be no charge to lesve for employees dismissed
or excuscd from duby in accordance with this policy; but an employee
(o) who is on leave when early dismissal is authorized, or (b) who
was scheduled to be on leave on a day when there is a general closing
of Federal offices, or {c) who was on leave Tor a period including
the dete of such a closing will be charged annual or sick leave or
leave withoub pay as appropriate.

. Supervisors are authorized to grant annual leave 1o
individusls whose particular transportatlon problems require that
they leave early even though a general dismissal has not been
suthorized.,

9. Supervigors may also excuse reasonsble tardiness resulting
iom weather emergencies. Reasonable tardiness, not to excsed two
hours, may be excused only when bhere is an obvious presumptlon That
it was abtributable to weather, road conditiorns, and trofiic
congestion or the employee can sabisfactorily establish that he wa
in Fact atbempting to get to work during the period of tsrdiness.

10, Questions regarding the release of employees becsuse of
weather emergencies should be referred to the Office of the
Director of Persounnel.

"OR THE DIRECTOR COF CENTRAL INTELLIGENCE

R, L, BANN:RMAN
Deputy Director
for Support

DISTRIBUTION: ALL EMPLOYEES

&)
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